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Tracking your sales is important to do year-round. Flexmls makes it easy to run a report of all your sales in a given 

timeframe. This can provide you the MLS #, Address, Sold Date and Selling Price.  

1. Open the Menu in Flexmls. 

2. Select Inventory and Production. 

 

 

 

 

 

 

3. Select Production Report. You may view a sample before creating a statistic, this ensures you have found the report 

you are looking for.  
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4.   On the Production Report screen select the desired Date Range, Office Selection, Report Filter. Once all selections 

have been made select Next.  

 

 

 

 

 

 

 

 

5. Under Member Selection select to either create a report of all members of the office or a specific agent.  

 

 

 

 

 

 

 

 

6. Once the selection has been made, select Next to create your report.  

 

You will now have an Office Production Report showing each sale in the date range provided for the agents selected.  

 

 

 

 

 

 

 


